JonmKHOCTHaaA UHCTPYKUKNA 6yxranTepa LWKONbI

1. O6uinMe NoNnoXeHus.

1.1. [laHHas AOMKHOCTHAA HCTPYKLMA onpeaenaet hyHKUMOHaNbHbIE 0DA3AHHOCTY, Npasa 1
OTBETCTBEHHOCTh ByxranTtepa obLeobpasopaTensHOro yHpexaAeHns

1.2. byxrantep OTHOCUTCH K Kateropuu cneunanncros, HasHa4aeTca U ocBoboXaaeTcs OT
JOIMKHOCTU ANPEKTOPOM LIKOJbI NO cornacoBaHuto € rMasHbIM 6yxranTep0M 06pasoBaTeanoro

yUpEXAEHNA.

1.3 Ha nepvoa OTNycKa v BDEMEHHOM HeTpyA0CnocoBGHOCTH ByxranTepa ero AOTMKHOCTHLIS
06593aHHOCTM MOTYT DbiTh BO3NOXEHbBI Ha APYrUX COTPY/AHNKOB LLIKOMbHOM Byxrantepun. BpemenHoe
BnMonHe e 0BS3aHHOCTEN B 3TUX CydYasx OCYLIECTBNSAETCA Ha OCHOBaHWN Npykasa anpekTopa
WIKOSTbl, M3A@HHOTO ¢ cobmiogerrem TpeboBaHni 3akoHOAaTENBCTBA O TPYAE.

1 4 Byxrantep 06A3aH, Kak NpaBuio, UMETh BhICLIEE UK CPEAHEE cneuunansHoe obpasosaHue.
1.5 Byxrantep HaxoAUTLCA B NOAYNHEHWN [NABHOTO Byxrantepa LKONbI

1.7. B cBoel AesTennpHocTy Byxrantep AeNCTBYET COrnacHo KoncTutylmu Keipreidckoi Pecny6nunki,
3akoHa Keiproiackoin PecnyBnuku «O6 obpasosanni», TUNOBOTO nosnoxerus «0O0
06Leobpa3oBaTENbHOM YHPENKAEHN», 3aKOHa «O ByxranTepckom y4eTe», yKasos MpesnaenTa
Kbiprblackoil Pecny6nuku, petleHni MpaButenscTea Kblprbi3ckon Pecnybnuky 1 opraHoB
ynpasneHns o6pa3oraHuns BCeX ypOBHEN.

Takke, COTPYAHMK BbINOMHAET CBOU 00A3aHHOCTM COMNacHo LOMKHOCTHON MHCTPYKUMK,
aAMUHNCTPATUBHOIO, TPYAOBOTO K XO3ANCTEEHHOMO 3aKoHOaTenbCTBAa, NPasun n HOPM OXpaHbI
TPYAE ¥ NPOTMBONOXAPHON 3aLLMTLI, YCTaBRa 1 roKkansHo-NpaBoBbix akTos obuieobpasopaTesibHOro

yypexaeHna
1.8 byxrantepy WKoNb! HeobxoaAnMMO 3HaTb:

- HopMaTBHbLIE NpaBOBbIE aKThl, MONOXEHNA, Apyrne pyKoBoAALME MaTtepuanbl W 4OKYyMEHTbI no
BeAEHNO 6yxranTepCKoro yyeTa,

- 3aKoHoAaTenbHbIE aKThl. NONOXEHUSA. NOCTAHOBNEHNA, MHCTPYKLMY, pykoBoAaALne, meTogundeckmne
“ HOPMATUBHEIE maTtepwnanbl No NOAToTOBKE 6yxranTepCKoro y4eTa UMyLLECTBA, 0b653aT1ENLCTB,
XO3ANCTBEHHbIX onepaumm W COCTARNEHUKD OTHETHOCTH,

- hopMbl 1 METO/ibI OYXranTepckoro y4era s 06u1e06pa3oBaTENLHOM YUPEXAEHNN,
- NaH U KOPPECNOHAEHLIUI0 CHETOB!
- opraHusatiuio fJokymerHToobopoTa no TpebyeMbIM yHacTkam ByXranTepckoro y4eta;

- NOPSAOK [JOKYMEHTANLHOTO O(HOPMNEHNSA U OTPAKEHNS Ha CHETAX ByxranTepcKkoro y4eTa
onepaLuit, KOTopbIE CBA3aHHbI C ABWKEHNEM OCHOBHBIX CPEACTS, mMaTepuanbHbix LEHHOCTEN 1
AEHEXHBIX CPEACTB.

- OCHOBb! pexuma Tpyaa;

- IPaBKNa UCNONb3OBAHUS BLIUNCIIUTENBHON TEXHNKN,

- OCHOBHbBIE MNOMOXEHNA 3aKOHOAATENLCTBA O TPYAE,

- IPaBuna BHYTPERHETO TPYA0BOTO MONOXKEHNS;

_Npasuna i HOpMbl OXPaHbl TPYAA, NOXapHOV Hes3onacHoCTw

19 ra spems oTcyTcTBUs Dyxrantepa. ero npasau 00S3aHHOCT NEPEXOAAT K APYTOMY
[OMKHOCTHOMY ULy, O HEM YKa3biBAETCA B NpUKase no opraHvsauduv Tpyaa.



2, dyHKUMN.

- oBecneyeHe NPABUIbHON NOCTAHOBKY W BEieHUA ByXrasnTepckoid OTHETHOCTY,
- OpraHM3auma fJokymenToofopoTa no yHactkam byxrantepckoro y4era,

- foKyMeHTankHoe 0thOPMNEHNE 1 0TOOPaxXeHue Ha CHeTax ByxranTepckoro y4era onepauni,
CBA3AHHBIX C ABIKEHUEM AEHEXHBIX CPEACTE U MaTePNanbHbIX LEHHOCTEN.

3. lomKHOCTHbIE 06si3aHHOCTN ByxranTtepa Wwkonbl.

31 WcnonnsaeT o6si3aHHoCTY No BeAeHWo ByxranTepckoro y4era uMyLecTsa, 00s3aTENbCTB 1
XO39NCTBEHHbBIX ONEpaLui (Yy4eT OCHOBHbIX CPEACTB, MaTepuanbHhix LIeHHOCTEN, pesynbTaToB
X03ANCTBEHHO-(DNHAHCOBOI AEATENLHOCTY, PacHeThl C NoCTaBLkamn 3a npeaocTaBneHHble
ycnyrv n 1.0°)

3.2 YyacTeyeT 8 pa3paboTke 1 OCYLECTBNEHNM MEPONPUATIN, KOTOPkIE HANPABNEHbI Ha
cobnoaeHne MUHAHCOROM ANCLUNANHEI U PALIMOHANBHOE UCMOMk30BaHNE PECYPCOB.

3.3 BbINONHAET NPUEM U KOHTPOIb NEePBUYHON AOKYMEHTALIMK O COOTBETCTBYHOLLIM yyacTKam
ByXranTepcKoro y4eTa 1 roToBUT UX K CHETHOU obpaboTke

3 4. OtoBpaxaeT Ha cueTax ByxranTepckoro y4eTa onepauuv, CBA3aHHbIE C nepemeLeHnem
OCHOBHbIX CPEACTB, MaTepuanbHbIX LEHHOCTEN 1 ICHEXHbBIX CPEACTB

3.5 CoBepluaeT Ha4yuCeHne n Nepedncnerne Hanoros 1 c60poB B BIOAXKETHI, CTPAX0BbIX B3HOCOB
B rOCYAapCTBEHHbIC BHEGIOMKETHBIE COLManbHbIe POHADI, nnartexen B BaHKOBCKUE YUPEXAEHNS,

38p860THOI7| nnaTkl COTPYAHWKOB LUKONLI, APYIUX BbINIAT W NAATEXEN, a TaKKe oT4nucneHve cpeacts
Ha maTepunankHoe CTUMYNMPOBaHNE p86OTHV|KOB O6Ll.leO6DaSOBaT6ﬂbHOI'O yyupexaeHna.

36 YuacTByeT B OCYLLECTBNEHWA UHBEHTAPU3aLNN AEHEXHBIX CDEACTS, marepuantHbiX
LIEHHOCTEN, PacyYeToR U NNaTexHbix 0053aTeNbCTB

3.7. MNofroTarnNuBaeT CBEAEHUS NO COOTBETCTBYIOWMM yHaCTKaM Byxranrepckoro y4eta ang
COCTABNEHNS OTYETHOCTU, 3aDBOTUTCA O COXPaHHOCTU ByXranTepCcknx AOKYMEHTOB, ohopmMnseT nx 8
COOTBETCTBUN C YCTAHOBNEHHLIM NOPAAKOM ANd Nepeaayn B apxus.

3 8. BuinonHseT paboTsl 10 POPMUPOBaHNIO, BEASHWUIO U XPAHEHWIO Ha3bl aHHbIX ByXranTepckon
VHMOOPMALIMK, BHOCUT KOPPEKTUPOBKY B MHOPMALMIO, MCNONb3YEMYHO NPY oBpaboTke AaHHbIX.

3.9 BeloNAHSET OTAeNbHbLIE CryKebHble yKkasarus ApeKkTopa KoMkl

310 HeceT OTRETCTBEHHOCThL 3@ CBOEBPEMEHHOCTL W NOMHOTY OTHETHBLIX AAHHbIX OTBETCTBEHHbLIX
nv

311 AHanuaupyeT cocTonHne maTepnanbHoi Haskbl WKONbI, NPABWITbHOCTEL NCNosb30BaHVS,
[IEHENHBIX CPEJCTB, MaTepuasibHbix CPEACTB

3.12. MNporHo3upyeT TEHASHLMN UIMEHEHUS CUTYaLluh B (huHaHCOBOW NoNUTUKE ANA BHECEHUS
NPEANOKEHUN NO KOPPEKTUPOBKE (PUHAHCOBOM CTPATErNU LLIKONbI. NOCNEACTBUA 3annaHnpoBaHHOM
paboThi NO YIIYYLLEHWIO W Pa3BUTAIO MaTEPNanbHO — TexHu4eckon basbl LIKOSbI.

313 McnonHaeT oBa3aHHOCTI MO pasnuyHbiM y4acTkam Dyxrantepceroro y4era.

3.14. [1pyHUMAaET yHacTue & NPoEEIeHNN SKOHOMYIS
06pasoBaTenbHOro yHpeENIeHns Mo AaHHbIM Byxral
BHEAPEHNW NPOrPECCHUEHE oM W METOAOB Byxial

Hanuaa AesTeNbHOCTH
‘0 yyeTa v OTHETHOCTW, B paszpaboTke v
0r0 y4eTa BhIYMCNATENBEHON TEXHUKN.

3.15 KoopauHupyeT paspaboTKy Haanexalien AoKyMeHTaLmn MaTepuansHO-0TBETCTBEHHbIX JNL,
paboTy COTPYAHNKOB LWKOMbI MO BOMNPOCAM MaTepuanbHO-X03ANCTBEHHON AEATENBHOCTH.

316 KOHTpOMMpyeT pauMoHansHoe UCMonNk30BaHNe, CBOEBPEMEHHOCTb 1 NPaBUAbHOCTL
COCTaBNEHUS] OTYETHOV AOKYMEHTALIAM 1O MATEPHasbHO-XO3SNCTBEHHON ACATENBHOCTA LLUKONBI.



3.17 WcnpasnseT v KOppekTnpyeT A0rosopa no MaTepuanbHO — XO3ACTBEHHON AEATENLHOCTH
06L1e06pa30BaATENLHOMO YHPENKAEHNA B COOTBETCTBNN C N3MEHSLLUMCS 3aKOHOAATENIbCTBOM.

3.18 PaspabaTbiBaeT HOPMATUBHbLIE TPEGOBAHNA NO BEAEHWIO ByxranTepcKov OTHETHOCTU
MaTepunansHO — XO3AMCTBEHHOW AOKYMEHTaLUN

3 4G BpinonHsieT RO3NOKEHHYIO IMaBHbIM Byxrantepom padoTy no BEAESHWIO ByxranTepckoro y4era,
COBMIOAAET AOMKHOCTHYIO UHCTPYKLMIO, WHCTPYKLMKM NO OXpane TpyAa v noxxapHow 6e3onacHoCTy B
LKone

3.20 PerynspHo NoBbIllaeT ypoBEHb CBOEN Kpanudunkaunm.

4. Mpara.
byxrantep WKobl UMEET Npaso B Npeacn ax cBoei KoMNETCHUMN:

4 1 [lapaTh 0053aTENbHLIE PACNOPANKEHNA NO odhopmMNeRVIo MHBEHTAPU3ALMOHHON [OKYMEHTaLUN
W NpeacTaBnennio ee B Dyxrantepuio Bem MaTepuanbHO-0TBETCTBEHHBLIM IMLAM LLKONbI.

4.2, NIpeACTaRNATL NO COMNACOBAHNIO C MMaBHbIM OyXranTepoM K ANCUMMITMHAPHON
OTBETCTBEHHOCTU ANPEKTOPY LIKONLI MaTepnanbHo OTBETCTBEHHbIX nNY, KOTOPbIE HapyLWKnu unu He
BbINONHWNM B NOCTaBNEHHBIM CPOK TpeboBaHUA NO 0POPMNEHUI0 VHBEHTaPU3aLMOHHON
[IOKyMEHTALNV 11 CBOEBPEMEHHOMY NPEACTaBNEHNIo Ce B ByxranTeputo

4.3 [NpuHumaTts ydacrtume:

- B BEJGHWW NEPErOBOPOR C NAapTHEPaMK LLKONLI NO mMaTepuanbHO-TEXHUHECKOMY OCHaLLeRWto,

- B paspaboTke pasnyHbiX yNpaBneH4ecknx peLleHui no MaTepuanbHoO-X03ANCTBEHHbBIM BONPOCAM,
- B paspaboTKe CTPATErMn yCOBEPLLEHCTBOBAHNA LIKONLI

4 4 YcraHarnvBaTb OT UMEHN O6p83088T8ﬂbHOFO yHpexaeHna [1IENOBbIE KOHTAKThI C nvygamm n
opraHvsatnamm KOTOpPbLIE MOTYT nocnocobcTBOBaTh COBEPIUEHCTBOBAHWIO maTepnanbHo-
TEXHWYECKOTO OCHALLEHNA LLUKOIbI

45 BHocuTb NPEANOKEHWA M0 yNyYeHnio paboTel COTPYAHNKOR ByxranTepuu LWKosb

4 6 MoTpeGoBaTh y rNasHoro Gyxrantepa, NONy4UTh ¥ NCNONL3OBATL UHPOPMALMOHHbIE
Martepuans 1 HOPMATUBHO-NPABOBbIE IOKYMEHTB, HeobXxoanmbIe AN UCNOSTHEHNS CBONX
NOSHKHOCTHBIX 0083aHHOCTEN

47 MosblllaTh CBOK KBANMMUKaLKKIO

5. OTBETCTBEHHOCThL Dyxrantepa

5.1, 3a HapylleHWe Unu HeHaanexailee NCnonHeHne 6e3 yBaXvTENbHbIX NPUHUH Ycrasa v [1paBun
BHYTPEHHErO TPYA0BOro pacnopsaka, JOSIKHOCTHON WHCTPYKLIMK, 38KOHHBIX TpebosaHui AnpekTopa
LLUKONbB! W MHBIX NOKaNbHBIX HOPMAaTUBHBLIX aKTOR Byxranrep HeceT AMCUNNANHAPHYO
OTBETCTBEHHOCTL B NOPAJIKE, onpe/ienertbiM TPYAORLIM sakoHonarenscteom. 3a rpyboe
Hapyllerne TpyAoBbiX 00A3aHHOC rel B Ka4eoTse AUCLMNNNHAPHOTO Haka3aHusa MOXET ObiTh
APUMEHEHO YBONBHEHWE

572 3a HesbINONHeHe TpeBoBaHWi NOXAPHON 6e30NacHOCTY, OXpaHbl TpyAa, CaAHUTapHO-
FUrMEHNYECKUX HOPM, Tpebosannin oprarmnsadiv MaTepUansHO-X03ANCTBEHHON AEATENBHOCTH,
Byxrantep NpuBnexkaeTca K aAMVHNCTPATUBHON OTBETCTBEHHOCTY B NOPAAKE N B Crny4asx,
YCTAHOBNEHHLIX 8AMVHNCTPATUBHBIM 3aKOHOAaTENLCTBOM

53 33 BUHOBHOE NpUUMHeHve o6LieobpasosaTenbHoMy YHPEXACHNO NN yqacTHMKam
0Bpaz0BaTeNbHOro npotiecca yuiepba, BCreacTBne NConHeHns (HEUCNONHEHNH) CBONX
[I0IHKHOCTHbIX 0BA3aHHOCTelR, Byxrantep HECET MatepualibHyto OTRETCTBEHHOCTb B NOPSAKE U B
npeaenax, yeTaHOBNEHHbIX TPYAOBbIM ¥ (WIK) IPEXAAHCKAM 3aKOHOAATENLCTBOM.



5.4. 3a NpaBOHAPYLUEHUS, COBEPLUEHHLIE B NPOLIECCe CBOEN NpofenaHHon paboTbl B npeaenax,
onpefeneHHbIX AeNCTBYIOLIMM aAMUHUCTPATUBHbLIM, YTONOBHEIM U rpaXAaHCKUM
3aKoHoAaTenbCTBOM Kbipriiackon Pecnybnvku

6. BzaumooTtHoueHua. CBA3N NO AONKHOCTH.,

6.1 Byxrantep paboTaeT 8 pexnMe HeHOPMUPOBAHHOTO paboyero AHA No rpagouky, COCTaBNEHHOMY
nexoad U3 40-4acosoi paboden Heaenn 1 yTBePXAEHHOMY ANPEKTOPOM LLIKObI

6.2. CamMoCTOATENbHO NNaHupyeT cBoo paboTy Ha KablA (PUHAHCOBLIN rOA4 U KaXablih OTHETHbINA
nepuog Noj PyKOBOACTBOM MMaBHOro Byxrantepa

6.3. MNpeacTaBnsgeT rmaBHoMy Byxrantepy WKONbI OTHET O npopenaHHon pabore.

6.4. MonyyaeT OT AWPEKTOPa LLIKONbI U FNaBHOro Gyxrantepa uHgopmatnio HOPMaTUBHO-NPaBOBOIO
1 (hMHAHCOBO-XO3ANCTBEHHOTO XapakTepa, 3HaKOMUTCS NMOJA PACTCKY C COOTBETCTBYIOLIMMA
AOKYMEHTaMW

6.5 CucTEMaTUYECKU AeNUTCs MHopMaLmen No BONPOCaM, BXOASLLMM B €ro KOMNETEHLNO, C
COTPYAHUKAMW LWKONLHOW Oyxrantepuu, y4ebHO-BCroMoraTenkbHbIM NEPCOHANOM LLKOITbI,
3aMecTUTENsSMU AupeKkTopa i nejaroramu.

6.6. VICNONHSAET AOMKHOCTHbIE 06S3aHHOCTY COTPYAHNKOB ByXxrantepuu B NepUoLA NX BPEMEHHOTO
oTcyTCTRIS (OTRYCK, 60NeaHk 1 T.4.). BoinonHeHue Aen oCyLECTBNAETCA B COOTBETCTBAN C
3aKOHOAATENBCTBOM O TPy/Ae 1 YCTaBOM LUKONbI HA OCHOBaHUM NpVKasa 4UPEKTopa.

6.7. iHopmaLmio, NprobpeTeHHyto Ha COBELLIaHNAX PAa3NNHHOrO ypoBHS, nepenaeT AUPEKToPY U
rnagHomy ByxranTepy HenocpeAcTBEHHO NOCNe ee NoMyHeHns.



