
flonxnocrHan HHcrpyxqnn 6yxranrepa uKofl bl

1. O6urne nonoxeHhe'

1.1. ,[ar-1-ran AOnxHoCTHaF ilHCTpyKt]hn onpeAenner QynxqhoHarbHble o6R3annocril, npaBa il

orBercrBeH Hocrb 6yxranrepa o6uleo6pasoBarerbHoro yL{ pe4eH hF

1.2 }yxranrep oTHoct4TcF K KaTerophr CneqilanilcToB, Ha3HaqaeTgq fi OCeO6oXAaeTcR OT

AonXHocTt4 AupeKropoM 1!Konbl nO cOTnacoBaHr19 c TraBHblM $yxranrepOna oOpasOaaTenbHOTO

yLlpeXAeHiln.

1 3 Ha nepiloA ornycKa il BpeMeHHora nerpyAOCnoco6Hocrkl oyxranrepa ero AonxHocrHble

o6ReanHocril Moryr 6utru aosnoXeHbl Ha ApyrilX cOTpyAHt/KoB Ll-IKOJ-IbHOfr 6yxranrepUr' BpeUeHnoe

BbtnonHeHile o6s3aHHOCTel4 B 3Tt4X CnyL{afx ocyulecrBllgercn Ha ocHoBaHhil npfiKa3a AilpeKTopa

r.|Koflbl ?l3AaHHoro c co6nFcAeHneM TpeooBaHui 3aKoHoAaTenbcTBa o TpyAe'

i 4 6vxranrep o6'3aH, KaK npaBil;o, ilMerb Bbtcuee nrn cpeAHee cneqfiarbHoe oopa3oBaHile'

'l5EyxranrepHaxoAt4TbcflBnoAgilHeHilkll-raBHoto6yxranrepauKorlbl

1 7 B ceoer,r 4enrelsHocru oyxranrep gercrnyer corracHo Korcruryqnr KutprutscKot/ Pecny6nrxr'

3axoHa Korprtrscxora Pecny6nr,rxra u06 o6paaoaaH^ttt4), TUnoBOTO noroxeHiln <06

o6uleo6pasoBarerbHoM yqpexAeHilh), saKoHa <o 6yxranrepcKoM yvere>, yKa30B [lpegilAeHra

Kurprutscrota PeCnyonr,rxr,t, peueHur,t [lpaararenucraa Kstprutgcxofi Pecny6nuXLl 14 opfaHoB

ynpaBneHiln o6paaoaaHilF Bcex ypoeneta'

Taxxe, corpyAHt4K BblnonHger cBotl AolxHocrHol4 t4HcrpyKuLltl'

aAMilHt4cTpaTilBHoro, TpyAoBOro il x aTeIlbcTBa, npaBfin H HOpM OXpaHbl

TpyAa il nporr4BgnoxapHorl 3au-{t4Tbt aBoBblx aKTOB O6qeo6pasoBaTenbHoro

yqpeXAeHilt

1 B EyxfaUBp-y ulxonut Heo6xoAltttrto 3Hats:

- HopMarrlBHbte npaBoBbte aKTbt . noj-loxeHnfl, Apytile pyKoBoAqulile Marepnarbl 14 AOKyMeHTbI no

BeAeHilto 6yxranrepcKot0 yHeTa;

_ 3aKOHOAaTenbHbte aKTbt. noroxeHhfl. nocraHoBneHilg' 14HCTpyKLitl14, pyKoBoAFUlne, M OAt4qecKile

il HopMaTt4BHble MaTepilarbl no noArOToBKe 6yxranrepCKoro yqeTa ilMytUecTBa' o6ssa nbcTB'

xosr rcrgeHH bl x onepa qnt'l u cocra Bfl eH ilo oTqeTHOCTvl ;

-QoprvrurilMeroAbl6yxranrepcKofoyqeraao6qeo6pa30BarerbHoMyL{peMeHilt1;

- nrlaFl t1 KoppecnoHAeHqho cL{eroB:

- opraHn3aLlnlo AoKyMeHroo6opora no rpeoyenrblM yqacrKav 6yxranrepcKoro yqeTa'

- nopFAoK AoKyMeHranbHOTo o$opuneHlre fi orpaxeHne Ha cqerax oyxranrepcKoro yqera

onepar]rut, KoToph,|e cBf3aHHbl c ABt4XeHreM ocHoBHb|X cpeAcTB, MaTepila|bHutx qeunoctei r

AeHe)KHblx cpeAcTB.

octloBbl pexilMa rpyAa;

- n pa Bnrla ilcnon b3oBa H nff BblL'l l4cr ilTerl bHO t/ TeXH il Kt4'

- ocHoBHble nonoxeHilR 3aKOHOAaTenbcTBa o TpyAe;

- npaBl/1ra BHyTpeHHero rpyAoBOro noroxeH14e;

- npaEt4rla il HopMbl oxpallbl rpyAa' noxapHora 6eeonacHocru

'1 I ila BpeMu olcyrcTBl4R oyxtanrepa. efo npaBa ut obsaaHHocrul nepexoAnT KApyrOMy

AonXF]ocTHoMyJluqy,oqeMyKa3b|BaeTCRBnpilKa3enoop|aHn3aLiut4TpyAa



2. Oynxqrn.
a4L t.

- OOeCne,teHr/e npaBilIllt-ton nOCraHOBKt4 N BeAeHilg 6yXfanrepCKoLl OTqeTHOCT|/I;

- opraHn3aLlrg AoKyMeHroo6opora no y\lacTKaM 6yxranrepcKoro ygeTa;

- AoKyMeHTanb,Hoe o$oprvrneHr,re r Oro6paxeHfie Ha cLleTaX 6yXranrepcKorO yqeTa onepaLlrh'

cBR3aHHb|XcABfiX(eHfieMAeHeXHb|XcpeAcTBuMaTep14a|bHb|XL]eHHocTe']'

3. AonxHocrHble o6qsaHHocrn 6yxranrepa uKonbl'

3 1 lzlcnorHqer o6esaHHoCrr no BeAeHnro 6yxran-repcKofo yqera ilMyulecrBa, ooRsarenucte il

XO3nqcTBeHHblx OnepaLir,rra (yver OCHoBHbIX CpeACTB, MaTepilarbHblX l-\eHHoCTe14' pe3ynbTaTOB

xo:rr,rCreeHHO-CllilHauCOsOtl AeFTenbHOCT14; paCqeTbl C noCTaBLLlilKaMil 3a npeAOCTaBr1eHHble

ycnyr/ ur r.n )

3.2 Vqacreyer B pa3paoorre il ocyulecrBreHilil Meponpilnrnr, roroplte HaflpaBreHbl Ha

co6no4eHre QutnaHcoaon 4ncqnnrilHbl vl paLlnoHarbHoe ilcnorb3oBaHile pegypgoB'

3 3 BsrnonHfieT npileM il KoHTporb neparvHott AoKyMeHTaqilil nO CooTBeTcrByl'OU-{k1M yVacTKaM

OyxranrepcKoro yqera il ToroBt4T l4x K cverHora o6pa6orxe

3 4 0ro6paxaer Ha cL{erax oyxralrepcKoro yqeTa onepallilt4, cBg3aHHble c nepeMeu-leHneM

octloBHblx cpeAcIB, MaTepilanbHblx LleHHOCreta n 4eHexHblx cpeAcTB

3 5 CoaepruaeT HaqilcJ]eHne U nepeqilcreHhe HarofoB rl coopoB a 6o,qxerul, cTpaxoBblx B3HOCOB

B rocyAapcTBeHHble BHe$rcAXerHble Col{ilaruHute QoHgbl, nraTexeta e 6aHxoaCKile yqpeXAeHfin'

3apa6oTHor4 nnaTbt coTpyAHr/KOB uKonbl, Apyfl/x BblnraT,il nlaTexel4, a TaKXe oTL{rcneHile cpeAcTB

Ha MarepilanbHoe cTr4MyrHpoBaHt,le pa6orHrxoa o6u-leo6pasoBarerlbHoto y\lpexAeHilfl'

3 6 YqacrayeT B ocyu-lecrBneHiltl t4HBeHTaph3aqilil AeHexHblx cpeAcTB, MaTepilanbHblx

ueHuoctell, pacqeroB t4 nflarexHbtx o6qgarengcta

3 7 t-lo4roraBnilBaer cBeAeHilfl no CooTBeTCrBy1oUlt4M yqacrKaM 6yxranrepCKofo yqeTa Anfl

cocratsreHuq or\.re rHocrr4. saoorilrcq o coxpaHHocrr 6yxranrepcKt4x AoKyMeHroa, o$opvnner ilx B

coo'IBeTCTBl4l/ C ycTaHOBneHHblM nopnAKoM An9 nepeAaqH B apxilB

3 B Br,rnolrHFeT pa6oTsr no sOpvrhpoBaHil[o, BeAeHt/4n fi xpaHeHt4to 6asut ,qanHstx oyxranrepcxot't

nHQopvaqrar, BHoctilr KoppeKrfipoaxy s nH$opMaLlfi1o ilcnonb3yeMy6 npr o6pa6orxe AaHHblx'

3 9 BstnonHFer orAenb,Hble cryxe6nlte yrasaHilq AtlpeKTopa uKonbl

3..1 0 Flecer orBercrBeHHOCTb 3a CBOeBpeMeHHOCTb il nonHory orLleTHblx AaHHblx oTBeTCTBeHHh'lx

nfiq

3 11 AHanr,r3hpyer coCToRHhe MarephanbHot't 6agut lJKonbl, npaBhrbHoCTb ilcnorbsoBaHiln'

AeHe)KHblx cpeAcrB, MaTepuanbHblx cpeAcTB

3 12 tlporHo3r4pyer reHAeHLI4tl t43MeHeHhq cLArya\tAt a suHancoeor nonuruxu Anl ltut_"lT ^,
npeAroxeHurra no xoppel(TLlpoBKe snHaHcoeori crparerrra uiKonbl. nocreAcTB14g 3annaHvlpoBaHHOt'1

paoorsr no yJtyr{ueHn|o h pa3BhTl4o MaTepfialbHo - TeXHtl\{eCXOt  6asst LllKonbl'

3.13 lzlcnonHseT o6RsaHHOCTrl nO pa3rhtrHblM y\racTKav 6yxranrepcKoro yqeTa'

3 14 tlpr,rlmMaer y eHilu sKoHoM arv3a

o6pa:onareflbHoro ,qaHHutv 6yxr yrleTa a paspa6orxe n

BHeApeHilr4 nporpe tuero4oa 6yx yvera Hota texHrxr'

3.15 Koop4t4Ht4pyeT pa3pa6oTKy HaArexauleut 4oxyueHraqilh MaTepnallbHO-orBeTcTBeHHblX nrU'

pa6ory coTpyAH14f(oB tllKollbl no BonpogaM MaTephanbHo-Xo3fltlcTBeHHol/ AeflTeflbHoCTkl'

3 16 KoHrponnpyeT paqfioHarbHoe hcnonb3oBaHne, cBoeBpeMeHHocrb fi npaBilrbHocrb

cocraBneH!1s orL{erHot/ AoKyMeHTaLlril no Marep!1aflbHo-xogqtlcraeHHoil AeflTenbHocrt4 tuKonbl'



3 17 l/tcnpaBrqeT fi KoppeKrilpyeT AofoBopa no MaTepilanbHo - xOsRficraenHoyt AeFTelbHoCTLl

oOuleobpa30BaTerbHOfo yqpe4eHnF B cooTBeTcrB,lt'l c l/3MeHsHstl-{klMcff saKoHoAarerbcTBOM'

3.18 Paspa6arurnaer HOpMarl4BHble rpeooBaHilF no BeAeHil[O 6yxranrepcKor orqeTHocrl4 t4

MarephallbHo - xo3qilcrBeHHOti AOKyMeHTaqilil

3 ig LJr,rnonH er Bo3roxeHHyfo fraBHbtM oyxranrepoM pa6ory no BeAeHno 6yxranrepcKofo yqera'

co6roAael A nxHocTHyho 14HCrpyKqL1rc, tlHCTpyKtlt4t4 no oxpaHe TpyAa u noxapHot't 6egonacHoctfi a

ul Kon e

3 20 PerynnpHo noBblLllaer ypoBeHb cBoer KBarilQrKaqilt,t

4. flpana.

Ef x rc n r c p ulllo I1l,L t4 luc e I lp a q o- B [lpeAen?l! c n o e t,t xo rM n e1 eu!U-!a'

4 .1 
i laBarru obt:lale|bHble pacnopexeHtlfl no oQopruleHltlo 14HBeHTapr:aqronHot't AoKyMeHTaq/fi

L4 lpeActaBteHtlfo ee A [yXranTeprp BceM MaTepfia11bHO-OTBeT6TBeHFlblM tlt4LlaM L!Kolbl

4 2 tlpe4craBnRTb no co||acoBaHfi|o c ||aBHb|M 6yxranrepoM K Arlclliln"ii:!*':,
oTBercTBeHHOCTL4 Al4peKTOpy l.IJKOnbl MaTepilanbHo oTBeTCTBeHHblx rlrlu' KOTOpble Hapyuinr|L I nv He

Bbtnorlr4ny u noaruununno,, 
"po* 

rpe6OaaHrn n ) OQopMneHrrc ilHBeHrapil3aqiloHHOt4

AoKyMeHraqilil H cBoeBpeMeHHoMy npeAcraBneHilrc ee B oyxraflTepilrc

4 3 tlzuruuarolqacrile:

-BBeAeH|/4,4nepe|oBopoBcnapTHepaMil[l]Ko|b|noMaTepHa|bHo_TexHilqecKoMyocHau]eHnto;

- B pa3pa6orKe pa3r1aL]Hblx ynpaBneHqecKklx peuleHuti no MarephanuHo-xosnficrBeHHblM BOnpocaM;

- n pa:pa6oTKe cTpaTeriln ycoBepueHcrBoBaHfiff l"llKollbl

4 4 yctanaEJrnBarb or i,{MeHil o6pasosarenbHoTo yllpexAeHilff AerloBble KoHTaKTbl c nhuaMil r

opfallil3aUiluMt4 K9TOpble MOryT noCnOcO6C-rBOBaTb COBepLxeHCTBOBaHlarc MaTephaltbHO-

TexH t4LlecKor o ocHaLqeH!19 il-.lKorl bl

4 5 FSrrocl4-tb npeAfloxeHuF no yny\rueHuo paOorbl corpyAHNxoa 6yxranrepilil LllKonbl

4 6 tlot'pe6oBarb y rraBHoro 6yxranrepa, nonyqilrb t'1 l'lcnorb3ooaru rnQopMaLlroHHble

MaTepilarbt y HopMarilBHo-npaBoBble AoKyMeHrut, Heo6XoAt/Mble AnR ncnorHeHil9 CBOl/lx

ao'lxHocTHblx o6g3aHHOCIel/

4 7 |oar,tularb cilofo Ktsan!4QvlKaLlillo

5. OreercrBeh{ Hoc rb 6YxranrePa

5..1 3a HapyuleHre firfl HeHaArexau-lee ilcnorHeHre 6es yaaxrrelbHblx npiltl14H YCraaa r l-lpannn

BHyrpeHHero TpyAoBoro pacnopeAKa, AonxHocrHon ilHcrpyKlltlt/, 3aKOHHblx rpe6oaanrta AilpeKTOpa

LlKorlbl 14 rlf tbtx n oKarlb BHb ' cllhnnilHapHyto

orBercIBeHHOClb ts no ene rlbcr8oM 3a rpy60e

HapyueHt4e TpyAoBhJlx t  e HaKa3aH'19 MOxet 6utrl

npnMeHeHo yBOnbHeHile

5 2 3a f ieBbttlorHeHtle rpe6oBaHrta noxapHot4 6e3onacHocTl'4, OXpaHbl TpyAa' caHilTapHO-

Tt4t14eFirqeCKLlx HOpM, rpe6oaauntt opfaH13aLlilil MaTepUansHo-xO3nitCTBeHHO14 AeqTerbHOCTt4'

oyxranlep npilBreKaeTCfl K aAMNHt4cTparhBHot4 oTBeTcTBeHHocTYl B nopFAKe n B cnyqaFX'

ycTa H O Bre H H blx aAM rlH klCTpaTil BH blM 3a KoHoAaTelbcrBoM

5 3 3a BililoBHoe ilpr4\jt4HeHile oouleoopa3oBarenbHoMy yqpexAeHmro ilJ]t4 yLlacrHl'4KaM

o6pa:oaarelouoro npouecca yu1ep6a, BCneAcrBre hcnorHeHLln (Hencnonnennn) cBot4x

AonXHocrHt,tx o6q:auHocrett, oyxranrep Hecer MaTepilarbHyl'o oTBeTcTBeHHoc'tb B nOpRAKe il B

npeAerax, ycTaHoBneuHblx TpyAOBblM t4 (r,rnr,r) rpaxgaHcKtlM 3aKOHOAaTeflbCTBOM'



5.4. 3a npaBoHapyueHilF, coBeprlJeHHble B npoL{ecce caoeil npoAenaHHora paOorut B npeAerax'

onpeAeneHHb|XAel,lcTBytolql4MaAMilHt4cTpaTilBHb|M'yror|oBHb|Murpa}(AaHcKl4M
3aKoHoAarenbcrBoM Ksrprltscxofi Pecny6nrxn

6. BsanirtoorHoueHhfl. CeRelr no AonxHocrl4'

6 1 $yxranrep pa6oraer B pexrMe HeHopMl4poBaHHoro pa6Overo AHq no rpaQilKy' cooraBneHHoMy

r4cxoAfl il3 4o-qacoBor,r pa6o.rera HeAenr il yTBepMeHHOMy AilpeKTopoM LlJKonbl

6.2. CarvrocroFretbHo nnaHhpyer cBolo paoory Ha KaxAbril $nNancoautfi ro4 ra xa)|(Astta otqetnutfr

nepnoA noA pyKoBoAcrBoM TflaBHoro Oyxranrepa

6.3. npe,qcraBneer rnaBHoMy 6yxranrepy ruKorbl oTLleT o nporqenaHHOl't pa6ore

6.4, tlonyvaeT oT A4peKTopa UlKonbl n rflaBHoro oyxranrepa ranQopvaqnlo HopMaTilBHo-npaBoBoro

n sraHancoao-xosqrcreeHHoTo xapaKTepa, 3HaKOMl4rcfl noA pacnilcKy c cooTBeTCTBytOll-lt4Mt4

AOKyMeHraMn

6.5 CucrervraTilqecKr4 AenilTCR r,1FrQOprvraqraeta nO aOnpocaM, BXOAFU-ll4M B eTo KoMneTeHUillO' c

coTpyAHilKaMn|,llKonbHora6yxranrepiln,yL|e6Ho-BcnoMoTaTeIbHb|MnepcoHanoM[uKonb|'
3aMecrnrenFMh ArpeKTOpa n neAaforaMn.

6.6. 7'lcnonHfeT AonxHocTHh,le o6qsaHHocril coTpyAH14xoa 6yxranrepilil B neproA ilX BpeMeHHoro

OrgyrcTBt4s (ornycx, 6Oneenu il T.A,). ButnonHenre Aen ocyqecrBflFeTcff B cOoTBercTBLl14 c

3aKoHoAaTenbcrBoM o rpyAe il VcraaoM uKoflb,l Ha oCHoBaHVLA np4Ka3a AupeKTopa

6.7. l/HQopMaqnrg, nprao6pereHHyp Ha coBet4aHilnX pa3nilqHoro ypoBHfl, nepeAaer ArpeKTopy l/

fraBHoMy 6yxranrepy HenocpeAcrBeHHo nocae ee nonyqeHkls'

:j*


